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Staff observe the children within the setting on a daily basis taking into account the norms of 

development and the age and stage of the child. We use a key person system to ensure each child has 

a member of staff who has a sound knowledge of their development and abilities.  

 

Key People regularly complete an assessment of the individual child in line with Birth to 5 Matters, 

the key person will complete a 2 year check on each child who is 2 years old at Petworth Primary 

Nursery, to highlight any areas that may show a delay in development at this stage. This information 

is then audited by the nursery manager on a termly basis to identify areas of weakness and concern 

for each child and within the whole nursery. 

 

Each concern will be treated on an individual basis however the following is a guideline for staff. 
 

1. Claudia Temple-Knight and Amy Eddy, are our SENCO and INCO’s therefore any concerns 

regarding a child’s development must be reported to them.  

 

2. Staff must raise any concerns regarding a child’s development with the SENCO team who will 

then identify measures to put in place to support the child in conjunction with the family. 

 

3. This information will be shared with the key worker and rest of the team. 

 

4. The information will be shared with the parents in an appropriate manner, they will be 

informed, observations will be completed and asked to share information from home as well. 

We may advise them to visit their health visitor, GP or give them information of the speech 

and language drop-in times. 

 

5. The child will continue to be monitored and an individual plan and one page profile will be 

created, if necessary, with the parents. If the concern is regarding Speech and Language then 

the key person will complete a speech and language monitoring tool at each assessment. 
 

6. Consent from the parent will be obtained if a referral for further support is made. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



When a keyworker has highlighted a concern, please follow this process (assess, plan, do, 
review): 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step one

Carry out 
observations/ 

monitoring tool

Step two
Create a one-page 

profile to support the 
child as well as the 
practitioners within 

the room. 

Step three
Observe to see if this 
is enough to support 
the child and family if 
it is review step two 

termly if not continue 
to step 4 

Step four
Invite all people 

involved with the 
child to make an 
individual plan 
focused on the 
person-centred 

approach



One page profile template: 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Individual plan using person centred approach template:  
 

 

 

 

 


